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4.0 User’s Responsibilities

4.1 General

4.1.1 All equipment, facilities and utensils used must be cleaned and returned to their original location after use.

4.1.2 If chairs and table are moved, users must return them to their original positions. Diagrams are posted in each room showing the proper setup.

4.1.3 A vacuum cleaner is available in the Reception area. If necessary, users should vacuum the rooms after each use.

4.1.4 All garbage must be removed to the garbage bin outside the church building. Do not leave obvious garbage on the floor.

4.1.5 The users are responsible for bringing their own stationery. This includes such things as dry‑erasable markers and brushes.

4.1.6 Turn off all the lights before leaving.

4.2 Kitchen

4.2.1 Use of kitchen is for reheat and preparation of food only. No cooking is permitted as per Fire Regulations.

4.2.2 Utensils used must be washed, dried, and returned to their original cupboards.

4.2.3 The dish drainer should always be emptied and dried after cleanup.

4.2.4 Teapots should be cleaned, dried, and put back in cabinets with the lids off.

4.2.5 The counter top should be cleaned and emptied.

4.3 Gymnasium

4.3.1 All equipment, including the basketball net, must be returned to its original position after use.

4.3.2 If cups are used, users must clean, dry and return them to their original cupboards.

4.4 Classrooms

4.4.1 Cleanup classrooms after each use and in particular, the tables and countertops.

4.4.2 The white board should be wiped clean after use.

4.4.3 Unplug the power cord of the projector and/or TV system and return them to the original position.

(Note: This is an extract from the “Space and Facility Usage” Procedure of the Facilities Ministry.)

